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POLICY ON REPORTING TO PARENTS AND/OR CAREGIVERS ON PUPIL PROGRESS

11 February 2008
RATIONALE

At St James Catholic school we strive to achieve a high degree of effective, timely, two-way communication that ensures the transfer of information between teaching staff and the parents or caregivers of each individual student.
PURPOSE
To ensure that the mechanisms at St James School support and promote effective information flow between the teaching staff and parents or caregivers, thus recognising the significance of both school and home life for children’s health and wellbeing.  It is our expectation that parents and/or caregivers be fully informed regarding their child’s progress; achievement, behaviour, and learning challenges, and that they are able to contribute to their child’s overall development plan in partnership with the classroom teacher. 
POLICY STATEMENTS
1 A cycle/timetable of reporting to parents or caregivers will be published at the beginning of each year, with timely updates occurring regularly.  This will include:

· 3-way Conferences

· Portfolios

· Written reports

· Parent Information evenings

· Meet-the-Teacher information sharing sessions

2 A Learning Summary of the child’s progress and development will be written by the Classroom teacher and issued at the end of Term 4.
3 Assessment information on each student’s individual progress and achievement will be kept by teachers to provide the information necessary for effective reporting.

4
If parents or caregivers would like to discuss matters concerning their child, an appointment should be made with the classroom teacher at a time suitable to both parties. 
5      Student records will be kept by St James Catholic School for the duration of the time that the student attends the school.  They are then transferred to the student’s new school when a request is received.  Parents/Caregivers are able to view their child’s student record once permission has been gained from the Principal.  This request should be made in writing.
SPECIAL CHARACTER

The Board of Trustees accepts that the Special Character Values and Philosophy of St. James’ Catholic School underpin all Governance and Management Policies and Procedures.

Signed:


Approval Date:


Review Team: G. Barnett, M.Taylor, T. Edwards, C. Cosgrove
Next Review:  February 2011
Nag 1


