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RATIONALE

At St James’ Catholic school we strive to achieve a high degree of effective, timely communication that ensures the transfer of information between teaching staff, students and family/whanau of each individual student.
PURPOSE
· To ensure that the reporting processes at St James’ Catholic School effectively inform family/whanau about their child’s learning and faith progress, development and well being.  

· These processes will support and enhance the home school partnership.

POLICY STATEMENTS
1 An outline of reporting to family/whanau will be published at the beginning of each year, with timely updates occurring regularly.  This may include:

· Student Led Celebrations with Learning Updates
·      End of Year Learning Journey Summary
· Parent Information evenings

· Meet-the-Teacher information sharing sessions

· Book Look

2 Assessment information on each student’s individual progress and achievement will be kept by teachers to provide the information necessary for effective reporting.

3
If family/whanau would like to discuss matters concerning their child, an appointment should be made with the classroom teacher at a time suitable to both parties. 
4          Student records will be kept by St James’ Catholic School for the duration of  time  that the student attends the school.  The records will then be transferred to the student’s new school when the request is received.  
5.       Family/whanau are able to view their child’s student records once permission has been gained from the Principal. 
SPECIAL CHARACTER

The Board of Trustees accepts that the Special Character Values and Philosophy of St. James’ Catholic School underpin all Governance and Management Policies and Procedures.
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